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0 MepPCOHAJIBHBIX JNAHHBIX
MAQY «COIII Ne3» r.l'opao3aBoacka

I. O6mue mosioxkeHUs

1.1. Hacrosmee Ilonoxenne mo o00paboTKe NEPCOHANBHBIX IaHHBIX
pabotaukoB (natee - [Tonoxenue) MAOY «COILL Ne3» . I'opHO3aBozicka (nanee
o0pazoBarenbHOE yupexIeHHe) pa3paboTaHO B COOTBETCTBHH C TpyHOBBIM
KonekcoM Poccuiickoii ®enepanuu, Konctutyuued Poccuiickoii ®Dexnepaliui,
I'paskpaHckuM KozekcoM Poccuiickoit @enepanun, DenepanbHbM 3akoHOM «O0
vHbOpManuK, HHOOPMAIMOHHBIX TEXHOJOTHSX W O 3aluTe HHGOpMAIHK»,
denepanbHBEIM 3aKOHOM «O IepCOHaNbHBIX JaHHBIX», [IpaBHnaMH BHYTPEHHETO
TpymoBoro pacropsigka padoTHrkoB MAQOY «COILI Ne3» r.I'opHo3aBocKa.

1.2. Lenp pazpadbotku [TonoxxeHus: :

- ompeneneHHe MOpsaKa 0O0pabOTKH IEepPCOHATBHBIX NaHHBIX PabOTHHKOB
00pa30BaTENEHOTO YUPEKAEHUS U HUHBIX CyOBEKTOB IIEPCOHANBHBIX JaHHBIX,
IEepCOHANBHBIE MaHHEIE KOTOPBIX IO/uIekaT oOpaboTke, Ha OCHOBaHHH
MTOJITHOMOYHH OIepaTopa;

- obecmeyeHne 3alfUTHl IpaB ¥ CBOOOJ uelOBeKa M TpakIaHHHA, B T.4.
paboTHHKa 0Opa30BaTENBEHOTrO yUYpEeXKACHUs, IpH 00paboTKe €ro IepCOHATBHBIX
JIAHHBIX, B TOM YHCJI€ 3allATHl MpaB Ha HEMPHUKOCHOBEHHOCTh YACTHOM JKH3HH,
JUYHYI0O H CEMEWHyl TaWHy, a TakKke YCTaHOBIEHHE OTBETCTBCHHOCTHU
IOJDKHOCTHBIX ~ JIMI[, WMEIOIHWX [OOCTyID K II€pCOHAIBHEIM [aHHBIM, 3a
HEBBITIOJIHEHKE TpeOOBaHUI HOPM, perynmupyromux oO0paboTKy H  3alluTy
TIEPCOHATBHBIX JaHHBIX.

1.3. ITopsmok BBona B AeicTBUE U u3MeHeHus [lomoxeHus.

1.3.1. Hacrosmiee [lonoxeHue BCTyIaeT B CUILy C MOMEHTA €0 YTBEPKIGHHUS
JIHPEKTOPOM 00pa30BaTEFHOTO YUPEXKISHUS U JIeHcTByeT OeCCpOUHO, 0 3aMEHBI
ero HOBBIM [ lonmoxxenueM.

1.3.2. Bce usmenenus B [1onoxeHune BHOCITCS IIPHKA30M.

1.4. Bce paboTHHKA 0Opa30BaTENBHOrO YUPEKASHHS HOJDKHBI OBITH
03HAKOMIIEHEI ¢ HacTosmMM [lono)xeHreM oz NoANKCk.

1.5. PexxuM KOHOWAESHITMAIBHOCTHA IEPCOHANIBHBIX [JaHHBIX CHHMAEeTCS B
ciydasix WX oO0e3NWYMBAHUS U II0 UCTEYEHHUH 75 JIET CPOKa UX XpaHEHHs, WIIH
IPOJJIEBAETCS  HA  OCHOBAaHWHM  3aKIFOUEHHWS  OKCIIEPTHOM  KOMMCCHH
00pa30BaTEIBHOTO YUPEKISHHUS, ECIM HHOE HE OIPEIEICHO 3aKOHOM.



I1. OcHOBHBIE MOHATHS H COCTAB EPCOHAIBLHBIX JaHHBIX PAGOTHHKOB

2.1. Jlna uenedr Hacrosimero IlonoxeHus HCIONB3YIOTCA CIEAYHOLINC
OCHOBHBIE TTOHATHS:

- mepcoHaNbHbIE JaHHbIE PaGoTHHKA - T00as HHGOPMAIKs, OTHOCAINASLCS
K OIpeIeNeHHOMY WJIM OIpeielseMOMy Ha OCHOBaHHH TaKOH uH(pOpMaLIH
pabOTHHKY, B TOM 4HCIE ero (GpaMuiius, UMs, OTIECTBO, I'OJI, MECAL], faTa ¥ MeCTO
pOKIEHHUs, aapec, CeMelHoe, COLMAbHOe, MMYIIECTBEHHOS IOJIOXKCHHE,
obpasosarme, mnpodeccus, HOXONBL, Jpyras HHQOpMAIHL, HeoOxoauMast
paboTOATEIO B CBS3M C TPYIOBBIMH OTHOIICHUAMH;

- o6paGoTka MepcOHAJbHBIX JaHHBIX -  COOD, CHCTEMATH3&IH,
HAKOIUICHHE, XpaHeHue, yTodHeHue (OOHOBIICHHME, M3MEHEHHe), MCIONB30BAHKE,
pacrpocTpaHeHre (B TOM 4HCIe Tepefada), 00e3MTIMBaHME, OIIOKUPOBAHHE,
VHHYTOXEHHE  TepCOHANBHBIX ~ JaHHBIX  PabOTHUKOB — 00pa3’oBaTe/bHOTO
YUPeKICHNU;

- KOH(HIEHIHAILHOCTL MEePCOHANBHBIX [AHHBIX - 00i3aTeNBHOE IS
COOMIOEHNST HA3HAUEHHOI0 OTBETCTBEHHOIO JIMIA, IIOJYy4YHBIIEro MJOCTYIl K
IepCOHANBHBIM ~ NaHHBIM  pabOTHHKOB, TpeOOBaHHE HE JONMyCKaTh  HX
pacmpocTpanenus: 6e3 cornacks pabOTHHKA Wl MHOTO 3aKOHHOTO OCHOBAHMUS,

- pacnpocTpaHeHHe NePCOHANbHBIX JaHHBIX - ICHCTBYUS, HATIPABIICHHbIC Ha
mepefiady INEPCOHATBHBIX JAHHBIX PabOTHUKOB OIPEJENCHHOMY Kpyry JIMIL
(@epenaya TIEPCOHANBHBIX JAHHBIX) HJIM Ha O3HAKOMICHHE C TEPCOHAIBHBIMU
JAHHBIMH  HEOTPaHHYEHHOro Kpyra JIMI, B TOM 4Hhcle OOHaponoBaHWe
IepCOHANBHBIX JI@HHBIX DAabOTHHUKOB B CPEACTBAX MAacCOBOH uHpOpMaLuy,
pasMelieHue B HHOOPMAIMOHHO-TENEKOMMYHHKAIHOHHBIX ~ CETAX MM
[peIOCTABNEHHE JIOCTyNa K [EPCOHANBHBIM JIAHHBIM PabOTHHKOB KaKuM-JITH00
WHBIM CIIOCO00M; .

- HCHOJB30BAHHE TNEPCOHAIBHBIX JAHHBIX - JelicTBHA (OmepailyH)
IIePCOHAIBHBIMH JaHHBIMHY, COBepILIAEMBIE IOJKHOCTHBIM JTATIOM
06pa30BaTENEHOrO YUPEKASHNS B HENSX MPUHATHS PEIICHHH WM COBEpPIICHHS
WHBIX JAeHCTBUM, MNOPOXAAIOIINX IOPUAWYECKHE IIOCIE[CTBHA B OTHOIICHUM
paboTHHKOB OO0 MHBIM 00pa3soM 3aTpardBaroll¥X MX IpaBa H CBOOOIBI HIIH
mpaBa U CBOOOABI APYTHX JIKIL,

- OJIOKMpOBaHME IEPCOHAJIBHBIX [AHHBIX - BPEMEHHOE IIPEKpAIICHUC
c6opa, CHCTEMATH3AllWM, HAKOIUIEHMs, HCIIOIBb30BaHMs, PaclpOCTPaHCHNS
IEPCOHAIBHBIX JaHHBIX PA0OTHUKOB, B TOM YHCIIE UX Nepeaayn;

- YHHYTOKEHHE NePCOHATBHbIX JAHHBIX - JICHCTBUSL, B PE3yNbTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAHOBHTH  COJIp)KaHWE  IIEPCOHANBHBIX  JIaHHBIX B
HHGMOPMALHOHHON CHCTEME [IEPCOHATBHBIX JaHHBIX PAOOTHUKOB MM B PE3YIbTaTe
KOTOPHIX YHHMYTOXKAIOTCS MaTepHalbHBIE HOCHTEIH II€PCOHANBHBIX JaHHBIX
pPabOTHHKOB;

- o0e3HYHBAHHE MEPCOHAIBLHBIX [AaHHBIX - [EWCTBHSA, B Ppe3yJbTare
KOTOPEIX HEBO3MOXKHO OIpENeNUTh NPHHAUIEKHOCTh IIEPCOHANBHBIX NaHHBIX
KOHKpPETHOMY pabOTHHKY; ;

- 00IenoCcTynHbIe [IEPCOHATIBHBIC JaHHEIE - IIEPCOHANIBHBIE aHHBIE, NOCTYIl
HEOrPaHMYEHHOTO Kpyra JIMI[ K KOTOPBIM IPEeIOCTaBIeH C COrnachs paboTHMKA



“

WIA Ha KOTOPble B COOTBETCTBMH C (QemepalbHBIMH  3aKOHAMH = HE
pacmpocTpaHseTcs TpeboBaHue COOMOIeHNs KOHPUAEHIAATEHOCTH.

- uHpoOpMaNHs - CBeJIeHHs (COO0IIeHu s, TaHHbIe) HE3aBHCHMO OT OPMEI KX
TIPEeACTABICHHUS.

-  JOKYMEHTHPOBaHHAas uHpopmanus -  3aQuUKCHpOBaHHas  Ha
MaTepuallbHOM HOCHUTEJIE IIyTeM JOKyMEHTHPOBaHHS HHGOPMAITHS C PEKBU3UTAMH,
IIO3BOJISIOMIUMH  ONPENEINTh TaKyl0 MHGOOPMALMI0 WIM ee MaTepualibHBIHA
HOCHUTEIb.

2.2. B cocraB NepcoHaTbHBIX [JaHHBIX pabOTHHKOB 06pa30BATEILHOTO
YUPEKACHUSA BXOIAT JOKYMEHTEI, COJEpKallde HHQOPMALMI0 O MaCIOPTHEHIX
JaHHBIX, OOpAa30BAHWUMU, OTHOIIEHWH K BOWHCKOM OOS3aHHOCTH, CeMeHHOM
[IOJIOXKEHHH, MECTE JKHUTEIILCTBA, COCTOSHUM 3HOPOBBS, & TAKKE O MPEIbIIyIIHX
MecTax Ux paboTEl.

2.3. Kommiekc M[OKYMEHTOB, COINpPOBOXKIAIOIIHE Iporece OGOpMIIEHHS
TPYIOBBIX OTHOIIEHHH pabOTHHKa B oOpa3oBaTenbHOE YUpEXKAEHHE IIPU €ro
IpHeMe, IepeBoJie U YBOJILHEHHUH:

2.3.1. Undopmanus, nperncrapinseMas pabOTHHKOM IOpPH IOCTYIUIEHWE Ha
paboTy B 00pa3zoBaTelbHOE YUpeXJIeHHE, [OJDKHA MMETH JOKYMEHTAIBHYIO
¢dopmy. Ilpu 3axiro9eHWM TpPYIOBOrO IOrOBOPa B COOTBETCTBHM CO CT. 65
Tpymosoro kozekca Poccuiickoit @eneparim NuIo, mocTymnaimmee Ha pabory,
NIpeabABISIET paboTOHATENIO!

- TIACTIOPT WJIH MHOM IOKYMEHT, YAOCTOBEPSIOIIHUH THIHOCTS;

- TPYAOBYIO KHHJKKY, 38 HCK/IFOUEHHEM CiIydaeB, KOTJa TPYAOBOH JOrOBOP
3aKJIFOYaeTCs BIEPBhIE MM DAOOTHHK IIOCTymaeT Ha paboTy Ha YCIOBHIX
COBMECTHTENBCTBA, TM0O0 TPY10Bast KHUKKA y pabOTHHKA OTCYTCTBYET B CBS3H C €€
YTPaTO¥ MM 110 IPYIHM NIPUUUHAM;

- CTPax0BO€E CBU/IETENILCTBO IOCYAAPCTBEHHOTO IIEHCHOHHOT'O CTPAXOBaHH;

- JOKYMEHTEI BOMHCKOT'O YY€ETA - JJI1 BOCHHOOOS3aHHBIX U JIHII, TTOIIEKAIITAX
BOMHCKOMY Y4YeTy;

- TOKYMEHT 00 00pa3oBaHHM, O KBATH(DUKAINN HIH HAIWYHK CIELHATbHBIX
3HAHWH - TIPHA MIOCTYIUICHUM Ha paboTy, TpeOyrollyo ClelHalbHbIX 3HAaHUH WA
CHELUAIBHOM MMOATOTOBKH;

- CBHAETeNLCTBO 0 nprucBoenur MHH (npu ero Hamuuuu y paboTHHKA).

2.3.2. Tlpu odopmienur paGOTHMKA B 06PAa30BATENHHOM YUPEKIEHHUH
JICTIOTIPOM3BOAMTENIEM 3alloNHsieTcss yHUuIpoBanHas ¢opma T-2 «JIuvHas
KapTo4yka pabOTHHKA», B KOTOPOH OTpPaKaroTCs CIEOyIOIIHe AaHKETHBIE M
Ouorpaduueckue naHHBIE paOOTHHKA:

- obmue csenenus (P.J.0O. paGoThuKa, HaTa POXKICHHS, MECTO POXKICHHS,
IPaXIAHCTBO, 00pasoBaHMe, IMpodeccHs, CTax paboThl, COCTOSHHE B Opake,
[IaCTIIOPTHBIE IaHHEIE);

- CBEZICHMS O BOMHCKOM y9eTe;

- JaHHBIE O IIpHeMe Ha padoTy;

B nanpHelieM B THYHYIO KAPTOYKY BHOCSTCS:

- CBEJIEHHs O NIepeBoax Ha ApYTyro padoTy;

- cBeJleHus 00 aTTecTallny;



- CBEZICHHS O [OBLIIIEHUHN KBAU(DUKALIHH;

- CBEJICHUS O IIPOo(eCCHOHANIBHON TIePETIOTOTOBKE;

- CBEIEHH O Harpajax (MOOMIPEHUX ), TOYETHHIX 3BAHUSX;

- CBeZleHUsl 00 OTITyCKax;

- CBEJIEHHUS O COLIMATIbHBIX TapaHTHSAX;

- CBEJIEHHS] O MECTE KUTENIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B xabunere Ienonpou3BOAUTENss 00pa30BaTEIBHOTO YUPEXK(eHUS
CO3/1ar0TCs M XPaHATCA CIeMyIollye IPpyIIbl JOKYMEHTOB, COAEepXKAIHe TaHHBIE O
pabOTHUKAaX B eTMHWIHOM WITH CBOIHOM BHJIE:

2.3.3.1. JIOKyMEHTHI, coOIep)Kallhe IIepCOHANBHBIE JaHHBIE PabOTHUKOB
(KoMIIeKCHl HOKYMEHTOB, COIIPOBOXKIAIOIIME Ipolecc OGOpPMIEHHS TPYIOBBIX
OTHOIIIEHW! TIpW IIpueMe Ha paboTy, mepeBolle, YBOJIBHEHHM, KOMILIEKC
MaTepHaIoB I10 aHKETHPOBAaHUIO, TECTUPOBAHHUIO; IIPOBEICHUIO coOecel0OBaHUM ¢
KaHIMJAaTOM Ha [OIDKHOCTB, IIOMJIMHHHUKM M KONMM MPUKA30B IO JUIHOMY
COCTaBy; IIMYHBIE Jiella WM TPYJOBble KHIKXKH PaOOTHUKOB; Neja, COIepIKallue
OCHOBAaHUS K IPHKa3y IO JIMYHOMY COCTaBy; Meja, COIEpXKal(he MaTepPHalIbl
aTTecTaluu pPabOTHUKOB, CIy’)KeOHBIX  paccie/0BaHMi; CIIPAaBOYHO-
UHQOPMAaLIMOHHBIY O0aHK HaHHBIX IO TepCOHANy (KapTOTeKH, JKYPHAJEI);
ITOJIMHHUKA M KOIMM OTYETHBIX, aHAIIUTHYECKHMX U CIPABOYHBIX MaTepHAaIOB,
nepesiaBaeMbIX — JUPEKTOpy  00pa3oBaTelNbHOTO  YUPEXKIEHUs,  KypaTopy
CTPYKTYPHOI'O  TOAPA3[ENEHHs;  KONMH  OTYETOB,  HANpaBlIsSeMBIX B
roCyapCTBEHHbIE OpPIraHbl CTATUCTUKH, HAJIOTOBBIE WHCIEKIWH, BBIIIECTOSIINAE
OpraHbl YIPaBIeHUS U APYTHE YUPEKISHUS ).

2.3.3.2. JlokyMeHTauus IO OpraHuMzaldd  paboThl  CTPYKTYpPHOTO
nofpaszienieHus (MOJNOKEHUs O CTPYKTYPHOM IIOApA3NeeHHH, NODKHOCTHEIE
WHCTPYKIUH pPaOOTHUKOB, IIPUKa3bl, pPACIOPSKEHHs, YKa3aHUS JHPEKTOpa
00pa3oBaTeNBbHOI0 YUPEXKICHNS); TOKYMEHTHI [0 TUIAHUPOBAHUIO, YUETY, aHATH3Y
¥ OTYETHOCTH B 4acTH paboTEI ¢ epcoHalioM 00pa30BaTENEHOTO YIPEKACHHUS.

I1I. C6op, 0OpaboTka | 3aIIHTA MEPCOHATBHBIX TaHHBIX

3.1. ITopsitoK NOIy4YeHHs IePCOHANBHBIX TaHHBIX.

3.1.1. Bce mnepcoHanbHble HOaHHBIE pa0OTHHUKA O00Pa30BATENBLHOTO
YUPEXKIEHHS ClIelyeT IoJy4aTb y Hero camoro. Eciu nepcoHalbHbIE IaHHBIE
pabOTHHKA BO3MOKHO IIOIY4YHUTE TOIBKO Y TPEThEH CTOPOHEI, TO pabOTHUK HOJDKEH
ObITH yBeZioMIIeH 06 3TOM 3apaHee W OT Hero J0JIKHO OBITh MOIYyYeHO MHCEMEHHOE
cornacue. JlomxHOCTHOE NHLO paboTonarens MOHKHO COOOIIMTH pPabOTHHKY
00pa30oBaTEeNBHOIO YUPEKACHUS O IIeNsX, IPeanojiaraeMbIX HMCTOYHHKAX W
criocofax MoylydyeHUs NePCOHANBHBIX TAHHBIX, & TAKKE O XapaKTepe IMOIEKaIInX
IIOJy4eHHIO IIePCOHANBHBIX JaHHBIX M TOCIEACTBHSX OTKa3a pabOTHHKA IaTh
IHCHMEHHOE COIJIacHe Ha HX IOJIy4eHue.

3.1.2. Paboromarens He wuMeeT mpaBa IONy4aTh U 0OpabaThIBaTh
NMepCOHANbHBE NaHHBIE pPabOTHHKA OOpPA30BATENBHOO YUPEKIEHHS O €ro
pacoBOM,  HAIMOHAIBHOM  NPHUHAMIEIKHOCTH,  [OJHUTHYECKHX  B3IUIAAAX,
PETMIHO3HBIX HIH (PUIOCOMCKUX YOEKICHHSIX, COCTOSHUM 3I0POBbS, MHTHMHOMN
XH3HH. B cilydasX, HeENOCpeJICTBEHHO CBS3aHHBIX C BOIPOCAMH TpPYIOBBIX



OTHOIIIEHUH, B cOOTBEeTCTBHU co CT. 24 Koncruryuuu Poccuiickoit @enepariun
paboTonmaTens BIpaBe IONy4aTe U 00pabarTbiBaTh TaHHBIE O YACTHOM JKH3HU
pabOTHHKA TOIBKO C €T0 THCHMEHHOT'O COTJIACHSL.

O6paboTka yKa3aHHBIX IIEPCOHATBHBIX NAHHBIX PabOTHUKOB paboTojareneM
BO3MOJKHA TOJIBKO C UX COIJIacHs TU00 6e3 uX coriacus B CIeAYIOIIMX CIIydasx:

- IEPCOHATBHBIE JaHHBIE SBIISIOTCS OOIETOCTYTHEIMH;

- IIEPCOHAIBHBIE IAHHBIE OTHOCATCS K COCTOSHHIO 370POBBS pabOTHHKA U MX
obpaboTka HeoOXoaKuMa IS 3aIUTEL €0 XU3HH, 3T0POBhS WM WHEIX JKA3HEHHO
BaXKHBIX HHTEPECOB JIMOO JKU3HM, 3[0POBBS MM MHBIX J>KU3HEHHO Ba)KHBIX
WHTEPECOB JPYrHX JIMI U IOIy4YeHHe coriacus paboTHUKA HEBO3MOKHO;

- 1o TpeOOBaHHUIO IIOJHOMOYHBIX TOCYAapCTBEHHBIX OpPraHOB B CIIydasX,
IpeqyCMOTPEHHEBIX (efiepatbHEIM 3aKOHOM.

3.1.3. PaGotomarens BrpaBe o00pabaTeiBaTh IIE€PCOHAIBHBIE JaHHBIE
pPabOTHUKOB TOJIEKO C UX IUCHMEHHOI'O COTIACHS.

3.1.4. IluceMeHHOE cornacue paboTHHKA Ha 00pabOTKy CBOMX IEPCOHAIBHEIX
ITaHHBIX JODKHO BKIFOYATh B ceOs: )

- (hamunuro, UMs, OTYECTBO, aipec CyOBEKTa MEePCOHAIBHEBIX TaHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTa, YIOCTOBEpSIOIIEr0 €ro JIMYHOCTb, CBEACHHS O [aTe
BBIJa4X YKa3aHHOT'O OKyMEHTa U BEIIABIIEM €T0 OpraHe;

- HauMeHoBaHHe ((aMHIMIO, HMS, OTYECTBO) M aipec oOIepaTopa,
IIOJIy4aIOLIeTo Corjlache CyObeKTa IepCOHANBHBIX JaHHBIX;

- LIeIb 00pabOTKH [1epCOHAIBHBIX JAHHBIX;

- IIepeYeHb ePCOHANBHBIX JaHHBIX, Ha 00paboTKy KOTOPBIX JaeTcs COryiacue
cyObeKTa epCOHAIBHBIX JaHHBIX;

- IIepedYeHb AeHCTBUM C MepCcOHANbHBIMU JIaHHBIMU, Ha COBEpIIEHHE KOTOPBIX
naercs coriacue, oOlnee ONHWCAHHE HCIONB3YEMBIX OIEpaTopoM CcrocoboB
00paboTKH TTepCOHANBHBIX JAaHHBIX;

- CpOK, B TE€UYEHHE KOTOPOIO AEHCTBYeT COrjacHe, a TaKXKe IOpSJOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA He TpedyeTcs B CIEAYIOLMX ClIyJyasX:

1) oOpaboTKa NEpCOHANBHBIX [JaHHBIX OCYIIECTBIAETCS Ha OCHOB3HUM
TpynoBoro xoxekca P® wim wHOTO dheepalbHOTO 3aK0HA, YCTAHABIMBAIOIIETO €€
[eNlb, YCIOBUS IIOJNyYEHHUs] T[EPCOHAJBHBIX JaHHBIX U Kpyr CyOBEKTOB,
NIEPCOHAJIBHBIE JJAHHBIE KOTOPBIX MOJUIekaT 00paboTke, a Takike OmpeessFolLIero
NOJIHOMOUHs paboToaarens;

2) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISCTCS B IEIIX WCIIOTHEHUS
TPYZIOBOT'O AOTOBOPA;

3) 00paboTKa NEePCOHANBHBIX JaHHBIX OCYIECTBISETCS JUIS CTATHCTHUECKHX
WIH MHBIX HaydyHBIX LieNed IpH YCIOBHH 00S3aTeNbHOr0 00e3MTHIUBaHUS
[IEpCOHAIBHBIX TaHHBIX;

4) 00paboTKa TEepCOHATBHBIX MAHHBIX HEOOXOMHMA IS 3allUThI JKU3HH,
3[I0OPOBBS WMJIM HHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB pabOTHHUKA, €CIIM MOIy4eHHE
€ro COTJIacusi HEBO3MOIKHO.

3.2. Ilopsnox o6paboTku, mepegadu ¥ XpaHeHUs IEPCOHATBHEIX JTAHHBIX.



3.2.1. PabotHmk  00pa30BaTelFHOTO  YYPEXKAECHHWS  IPEJOCTABIISIET
JEJIONMPOU3BOUTENI0 00pa30BaTENBHOIO YUPEXKIEHUS JOCTOBEPHBIE CBEICHHS O
cebe. Jlenonpou3BoAUTENb IPOBEPSAET JOCTOBEPHOCTh CBEACHUM, CBEpss NaHHBIE,
IpeocTaBIeHHbIe PAOOTHUKOM, C UMEIOITAMHUCS ¥ paOOTHHUKA IOKYMEHTaMH.

3.2.2. B cootBeTcTBUH cO cT. 86, 1. 14 TK P® B nensx obecriedeHus mpas U
cB0O0OO/] YenoBeKa U rpa)JIaHuHa JUPEeKTop 00pa30BaTeIbHOrO YUPEKIEHUS U ero
IpefCTaBUTENH TIpH 00paboTKe IepCcOHANBHBIX MaHHBIX pabOTHHMKA OJSKHBI
cobironaTh cieayloue oodupe TpedoBaHus:

3.2.2.1. OO0paboTka TNepcOHATBHBIX MaHHBIX MOXKET OCYLIeCTBIATHCS
HUCKITFOUMTETFHO B IeNsIX oOOecredeHHus COONIOAEHHS 3aKOHOB M HHBIX
HOPMATHUBHBIX IIPaBOBBEIX aKTOB, COJAEHCTBUSA padOTHHKAM B TPYAOYCTPOMCTBE,
o0yueHMM W TPOJBMXEHWH M0 ciyx0e, obecredeHus ITUYHON Oe3o0macHOCTH
pabOTHUKOB, KOHTPOJII KOJNMYECTBA W KadecTBa BBINOJHAEMOR paboTel U
‘obecrniedeHnsi COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHnu o0BEMAa U COAEpIKAHHSA, 00pabATHIBAEMBIX
NepPCOHAJBHBIX  JaHHBIX  Paboromartens  HODKEH  PYKOBOJACTBOBATBCSH
Konctutrymue#t Poccuiickoit @enepanuu, TpymoBeiM KomekcoMm Poccuiickoi
@epnepaliy ¥ UHEIMU (DelepaTbHBIMHA 3aKOHAMH.

3.2.2.3. Ilpu OpUHATHH pEIIEHHH, 3aTparuBaloOIUX HHTEpech paboTHHKa,
PabGoromarens He uMeeT TpaBa OCHOBEIBATECS Ha MEPCOHANIBHBIX JTaHHBIX
paboOTHHKA, TOIYYEHHBIX UCKIIOUUTENBHO B PE3yJIbTaTe UX aBTOMAaTH3WPOBaHHOU
00pabOTKU UK SJIEKTPOHHOTO MOTYYEHHUS.

3.2.2.4. 3amura NepcoHANbHBIX JaHHBIX PaOOTHHKA OT HEIPaBOMEPHOI'® HMX
UCIIONIE30BaHMs UM yTpaThl obecriednBaercs PaboTongaTeneM 3a cYeT ero cpeicTB
B IIOPSAIKE, YCTAaHOBIEHHOM (DeliepalbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKHM ¥ WX TIPEICTABUTEIH MOJDKHBI OBITH O3HAKOMIIEHBI ITOJ
MOJNUCE C JAOKyMEHTaMH 00pa30BaTEIbHOrO YUYPEKICHHs, YCTaHABIMBAIOIMMHU
NopAI0K 00pabOTKH MepCOHATBHBIX JaHHBIX PaOOTHHKOB, a TakKe 00 UX mpaBax u
0053aHHOCTSIX B 3TOH 00IacTH.

3.2.2.6. Bo Bcex citydasx oTka3 pabOTHHMKA OT CBOMX IIpaB Ha COXPaHEHHE H
3alIHUTY TAHHBI HepnelicTBuTenen!!Z,

IV. Ilepenaya u xpaHeHHe NePCOHAIbHBIX JaAHHBIX

4.1. Tlpu nepemade MNepcOHANBHBIX MAaHHBIX paboTHuKa Paboromartens
JOJDKEH coOMIoaaTh cienyroniue TpeboBaHus:

4.1.1. He coobmarte nepcoHalbHble 1aHHbBIe pabOTHUKA TpeThell cTopoHe Oe3
MACBMEHHOIO corjacks paboOTHHKaA, 3a HCKIIOYeHHEM CiIydaeB, KOrzaa JTO
HEOOXOAMMO B LIEJSIX MpeayNpeKIeHns YIPo3bl )KU3HH U 3T0POBBIO pabOTHHKA, a
TaloKe B CIy4asX, yCTAaHOBISHHBIX (heepalbHEIM 3aKOHOM.

4.1.2. He coobmats nepcoHabHBEIE AAHHBIE pa0OTHHKA B KOMMEPYEEKHX
nenax 0Oe3 ero mucbMeHHOro coryiacusi. OO0paboTka MNEepCOHANBHBIX JaHHbBIX
paboOTHUKOB B ILeNsSX IPOJABHYKEHHS TOBAapOB, paboT, yCIyr Ha pPBIHKE IIyTeM
OCYIIECTBIEHHS IIPSMBIX KOHTaKTOB C IIOTEHI[HAJIBHBIM IOTpeduteneM ¢
IIOMOIIBIO CPEACTB CBA3H JOIMYyCKAeTCsl TONBKO € ero MpeaBapUTEeIEHOTO COTIacHs.



4.1.3. IlpenynpenuTs JHII, [IOJYyYUBIIUX IepCOHANBHEIE NaHHEIE pabOTHHKA,
O TOM, YTO 3TH AAHHBIE MOTYT OBITh HCIIOIB30BAHKI JIUIIE B LENSX, M KOTOPEIX
OHHU COOOIIeHBI, ¥ TPeOOBaTh OT ITHUX JIHI] IOATBEPKIEHHUS TOTO, YTO ITO MPABHIO
cobmopeHo. JluIfa, TTONyYHBIIME I[E€PCOHAIBHBIC IaHHBIE PaOOTHHMKA, OOS3AHEI
cobIrO1aTh PEXKUM ceKpeTHocTH (KoH(uneHmansHocTH). Jannoe Ilonoxenue He
pacrpocTpaHseTcss Ha 0OMeH IepCOHATLHBIMY JaHHBIME PabOTHUKOB B TIOPSIIKE,
YCTaHOBIIEHHOM (ellepaabHEIMH 3aKOHAMH.

4.1.4. OcyecTBnaTh Iepenady IepCOHANBHBIX MTaHHBIX pPabOTHHUKOB B
npefenax 00pa30BaTeNbHOTO YUPEXKICHUS H €r0 CTPYKTYPHOIO IOApa3/ieieH s B
COOTBETCTBUHM ¢ HacTosAuwmM [lonoxeruem.

4.1.5. Paspemats OOCTyNl K IEpPCOHAIBHBIM JIaHHBIM DPabOTHHUKOB TOJIBKO
CIE[AATIBHO YIIOJIHOMOUYEHHBIM JIMLaM, IIPU 3TOM YKa3aHHBIE JIMIA TOJKHBI UMETh
IIpaBO IOdy4aTb TOJNBKO Te IIepCOHANbHBIC J[aHHBIE pPabOTHHKA, KOTOpBIe
HEOOXOIUMEI IS BBIIIOJHEHUSI KOHKPETHOU QYHKIIHU. ‘

4.1.6. He 3anpammBate WHQOPMAIIMIO O COCTOSHHUH 30POBBS pabOTHHKA, 32
UCKIIIOUEHHWEM TeX CBEeIeHHH, KOTOphIe OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH
BBITIIOJTHEHUSI paOOTHUKOM TPY0BOH QyHKIHH.

4.1.7. IlepenaBaTe IepcOHanbHBIE JAaHHBIE pPabOTHHUKA IpeaCTaBUTENSIM
pabOTHHKOB B IIOpSAJKE, YCTAaHOBIEHHOM TpyIOBBIM KojiekcoM Poccuiickoit
Qenepanyiv, ¥ OrpaHUYUBATE 3Ty MH(DOPMALMIO TOJBKO TEMH IEPCOHAIBHBIMU
IAHHBIMH pPabOTHMKA, KOTOpPhle HEOOXOOWMEI [JIs BBITIOJHEHHS YyKa3aHHBIMH
TIpeICTABHTEIAMY HX QYHKIIHH.

4.2. XpaHeHue U UCIIOIb30BaHKe IEPCOHANBHBIX JaHHEIX paboTHIKOBLA:

4.2.1. IlepconanbHble faHHBIE PabOTHUKOB 0OpabaThIBAlOTCS M XpaHATCH B
ciry)xe0HOM KabUHeTe JIeTONPOU3BOIUTEIIS.

4.2.2. llepconanbHble [aHHbIE pPaOOTHHUKOB MOTYT OBITH TIONY4eHBI,
IPOXOAUTh NalbHeWIIyt0o o0paboTKy W IepedaBaThcs Ha XpaHeHHe Kak Ha
OyMa)KHBIX HOCHTENSAX, TaK M B JJEKTPOHHOM BHJE - JIOKAIIEHOW KOMITBIOTEPHON
CETH M KOMIIBIOTEpHOM ITporpamme «1C: 3apriata U Kaapb».

4.3. Ilpu mnony4eHMM IIepCOHANBHBEIX JMJaHHBIX He OT paboTHHKa (3a
UCKIIOYEHWEM CIydaeB, €CIU IIepCOHAIbHbIE JaHHBIE OBUTH NpeocTaBlieHb
paboTofaTet0 Ha OCHOBaHUU (enepalbHOro 3aKOHa WJIM €CIIM INEePCOHANIbHBIE
JlaHHBIE SBILIOTCS OOLIEOCTYTHBIME) paboTonarens 10 Hayaia 00paboTKH TaKuX
IIEPCOHAIBHBIX  JAaHHBIX 00s3aH  IIPeIOCTaBUTh pPabOTHHUKY  CIEIYFONIIYIO
uH(OpMAIHIO:

- HauMeHOBaHWe ((QaMMIMs, WMs, OTYECTBO) M aJpEC Oleparopa HIU €ro
NIpeICTaBUTENS;

- leHb 00paboTKU NepPCOHAIBHBIX JAHHBIX U €€ TIPABOBOE OCHOBAaHHUE;

- Ipe/ironaraeMsble MOIb30BATENH ITEPCOHANBHEBIX JIAHHBIX;

- ycTaHOBJIEHHBIe HacTosiuM @enepanbHBIM 3aKOHOM IIpaBa CyOBeKTa
TIEPCOHAJILHBIX JaHHBIX.

V. JlocTyn K IEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB
53.1. IlpaBo gocTyna K NEPCOHAIBHBIM TaHHEIM paOOTHHKOB UMEIOT:
- TUPEKTOD;



- 3aMECTHTENb JUPEKTOPA,

- HGHOHPOHBBO,I[I/ITGJ'IB;

- cotpyxaukd MKV «[{BY» I'opHO3aBOACKOT0 paioHa;

- CeKpeTapb-MaIIHHUCTKA (MHPOpPMAIHUS O (aKTHIECKOM MECTE MPOIKHBAHKS
1 KOHTAKTHBIE Tele(oHbl paOOTHHKOB, 3aHUMacMas IOJDKHOCTB); .

- KypaTop CTPYKTYpHOTO IIOJ[Pa3/ieieHHs 110 HAIpPaBJICHUIO ACATEIBHOCTH
(DOoCTyI K TIepCOHANBHBIM JaHHBIM TOJIBKO pabGOTHUKOB TIOZPA3IENEHNS).

5.2. PaboTHuK 00pa30BaTEIbHOIO YIPEKICHNSA HMEET IIPaBo:

5.2.1. TTomy4aTh HOCTYH K CBOMM IIEPCOHANBHBIM JIaHHBIM ¥ O3HAKOMIICHHE C
HHAMH, BKJIIOYas TpaBO Ha 0e3BO3ME3THOE MOJyYCHHE KOIHAM JH000M 3arucy,
cozepXaliell lepcoHaIbHBIE TaHHbIe PaDOTHHKA.

5.2.2. Tpebosare or Paboromarens YTOYHEHMSA, WCKIIOUCHHA HIH
FICIIPABJIEHUs HEIONHBIX, HEBEPHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO
[OJIy4EHHBIX WIM He  SBIISHOIINX HeoOXomUMBIMHA i Paboronaress
[epCOHANBHBIX JaHHbIX.

5.2.3. Ilonyyats ot Paboromaress

- CBeJleHMs O JHIAX, KOTOphle MMEIOT AOCTYII K MePCOHANBHBIM NaHHBIM WIIH
KOTOPBIM MOJKeT OBITH IIPEIOCTABIIEH TaKOH JIOCTYII;

- mepedeHb 0OpabaTHIBAEMBIX IIEPCOHAIBHBIX JAaHHBIX M HCTOYHHK HX
[TOTY49eHHUS;

- Ccpoku 06paGOTKH NEePCOHATBHBIX JAHHBIX, B TOM HHCJIC CPOKH. HX
XpaHEHU,; '

- CBemeHWS O TOM, KakWe IOpUAMYECKHE TIOCIeICTBAA A cyOBeKTa
IIePCOHANBHBIX JaHHBIX MOJKET MOBIEYb 32 coboli 06paboTKa ero INepCOHaATBHBIX
aHHBIX.

5.2.3. TpebGosarp m3Bemenus PaGorozjareneM BceX JHI, KOTOPBIM PaHEE
GBUTH COODIIEHBl HEBEepHBIE WM HENONHEBIE IEPCOHANBHBIE NAHHBIC, 000 Bcex
TIPOU3BENEHHBIX B HUX MCKIFOYEHHUSX, HCIIPABICHUAX MM IOTNOIHEHHUAX.

O6xanoBaTh B YIOJHOMOYEHHBIM OpraH MO 3aIlWTe IIpaB Ccy6BEKTOB
TIepCOHAIBHEIX JaHHBIX UITH B Cy/1eOHOM MOpPS/IKE HENPAaBOMEPHBIC JIEUCTBHUSA MM
Ge3neiicTBus PaGoTonaress Ipu 00paboTKe M 3alUTe ero NePCOHANbHbIX TaHHBIX.

5.3. KomupoBaTh W JenaTh BBIIHCKH IEPCOHAIBHBIX AaHHBIX paboTHHKA
paspelaercs HCKIIOYUTENBHO B CIyKeOHBIX IelsIX C paspelleHus TUPEeKTopa,
JIeJIOTIPOU3BOAMUTEIS.

5.4. Tlepemaua wHGOpMAaIMU TPeTbEH CTOPOHE BO3MOXHA TOJIBKO IIPH
TACEMEHHOM COTJIaCHH paOOTHHUKOB.

V1. OTBEeTCTBEHHOCTH 32 HApyllleHHe HOPM, Pery/IHpyIomHX 00padoTKy
H 32IIHTY NepCOHAJIbHBIX TaHHBIX

6.1. PaGoTHHKH 00pa30BaTENBHOIO YYPEKICHWUS, BUHOBHBIE B HApYIICHHH
HOPM, PEryJIHPYIOLIUX HOTydeHre, 0OpaboTKy ¥ 3allUTy NEPCOHANBHBIX AaHHBIX
PabOTHHKA, HECYT JQUCHUILTMHAPHYIO a/[MUHHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO
VJTH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (PefiepalbHEIMK 3aKOHAMM.

6.2. JlupexTop 00pa30BaTENBHOIO YYPEKAEHUS 3a HapylICHHE HODPM,
PEryJIUPYIOIUX TOMydeHue, OOpabOoTKy M 3allUTy IEPCOHANBHBIX MaHHbBIX



paboTHHKa, HECET AMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIIAcHO CT. 5.27 u 5.39
Koznexca 06 agMHHHCTPATHBHBIX IpaBoHapylleHusXx Poccuiickoii ®expepauuu, a
Takke BosMemaer paboTHUKY ymepO, MPHYMHEHHBIH  HEIPAaBOMEPHBIM
HCII0JIb30BaHIeM HH()OPMAIIHH, CofiepIKalell IepCoOHaNbHEIE JaHHbIE pPAOOTHHKA.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaTt 327766045235508045123579633876966067016845890514
Bnageney A&muHa HuHa MBaHoBHa

OeicTevTened C 27.09.2023 no 26.09.2024



http://www.tcpdf.org

		2024-04-24T15:44:39+0500




